
ADOBE PHOTOSHOP

1. Start a new document in 
Photoshop. Set the width and 
height to desired size. 

To allow for bleeds, add a 
quarter inch to your width and 
height. This will give you an 
eighth inch bleed on all sides. 
Make sure you measurements 
are set to inches. 

For example a finished size of 
8.5” x 11” with bleeds will 
need to be 8.75” x 11.25”.

Click Create.

What is a bleed?

If you want any image, colors, and/or design to reach the edge of the printed page (no white margin), the 
computer file you provide must be specifically designed to have a bleed. A bleed is basically colors or image 
stretched or “bleeding” outside of the cut line, so that the colors could be printed to the edge of the paper 
without showing white margins. If your final print piece has a white border, it does not need a bleed.

Note: For printing, set the Resolution to 300 
pixels/inch. For wide-format printing, set resolution 
to 150 ppi.
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Create your desired design. To set ruler guides select “View” from the top menu and then select “Show 
Rulers”. Click on the ruler bar and drag the teal guide into place to set guides. 

Note: Please allow photos and colored fill to extend 1/8” (.125”) into the document bleed area (marked 
with guides). Keep in mind that the bleed will be trimmed off to create a finished size of 8.5” x 11”.

2.

Correct use of Bleeds:
Image is going past paper size.

In-Correct use of Bleeds:
Image is smaller than the paper size. 
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3. Save your file as a 

Photoshop document with 
your layers.

Flatten your image. In your 
menu, go to Layer, Flatten 
Image. 
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In your menu, go to File - Save As. When the 
Save As window opens, choose Photoshop PDF 
from the format drop-down list. Name your file. 
Choose where you want to save it. Then press 
Save.

4. 5. In the Save PDF window, choose High Quality Print 
from the Adobe PDF Preset drop-down list. Click Save 
PDF.
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6.Open your PDF file in Adobe Acrobat or Reader to proof your file.  

Check for some main points to a print ready file:

• Bleeds
• File Size
The file size will appear when you
move the cursor to into the 
bottom left-hand corner of screen 
while in Adobe Acrobat.

This example shows:
File size with a bleed is: 5.25 x 7.25 inches
Finished & Cut size will be: 5 x 7 inches

NOTE: Printing documents with a 
bleed will require larger paper!

Size with bleed 5.25x7.25”

Finish size 7x5”


