
Department of Design and Construction 

525 South Center 

Rexburg, Idaho 

 

Dear Internship Participant: 

 

As a student in the Department of Design and Construction Management and as a representative 

of BYUI, you commit to the following course requirements as it relates to internships: 

1. It is the student’s responsibility to find employment.  Participation in information 

sessions, seminars, banquets, expeditions, and student competitions will aid in finding 

a meaningful and significant internship experience. 

2. The second internship requirement will not be waived, in any case.  The only way the 

department will allow a second internship to be taken the last semester, before you 

graduate, will be if you have a written and accepted full-time employment letter.  

Although this is a possibility, it is greatly discouraged.  Having a semester of 

coursework before you graduate, allows you to create and evaluate multiple job 

opportunities with less pressure from your current employer.  It also allows you to take 

full advantage of all of the Universities job placement events during that semester.    

3. The Internship will be; 40 hours per week, for 14 weeks, paid position in a field related 

to your major and your career goals.  Each internship will account for 1 credit. 

4. The student will complete the Approval Form  on “I-Plan” online at http://byu-

idaho.screenstepslive.com/s/iplan_help_guides/m/68349/l/552052-how-do-i-

create-an-internship-request before the beginning of the semester in which he/she will 

be interning. When all information is complete, submit the registration form on I-Plan.  

Make sure that you fill out the I-Plan form correctly by having a minimum of 560 

“Total Anticipated Hours” and only 1 under the “Number of Credits” section.   
5. The internship office will then send a copy to the department internship coordinator 

for his approval and signature.  At this time, an email will be sent to the company 

providing the internship, with an internship master agreement.  After approval by the 

internship coordinator, the internship office and after the internship master agreement 

is signed and returned by the company providing the internship, the student will receive 

an e-mail authorizing them to register for the appropriate internship course, after both 

of these requirements have been met. All internships should be approved prior to 

leaving for the internship experience. 

6. Once registered, the student will be enrolled in the I-Learn course, at the beginning of 

the semester. Each student will submit Weekly Job Reports to the department 

internship coordinator at the end of each week by Saturday evening on the BYU-

Idaho I-Learn learning system.  Weekly reports must be a minimum of 100 words and 

may include a photo on the report.  Each report is worth 10 points with late reports 

worth 0 - 8 points.   

7. Complete student and employer evaluations.  Near the end of the internship 

experience the internship office will e-mail an evaluation form to the student and 

employer.  It is the student’s responsibility to make certain that they and their employer 

complete and return the evaluation form prior to the end of their internship.  

8. Upon completion of the internship experience, each student will be required to submit 

a Written Summary Report on I-Learn or a Video Summary Report on either I-Learn 

or another internet video platform with open access (like youtube).  This report will be 

evaluated critically for format and content, and should be typed in good form showing 

a spirit of common professional business sense or filmed and edited in a competent 
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manner.  The report need not be long, but summarize what the student has learned and 

experienced during the internship.   

9. All communication between the intern and department coordinator should be on I-

Learn or to Adam Evarts, evartsa@byui.edu  

 
By knowing and following these guidelines and processes, we hope your internship experience 

will be streamlined and enjoyable!  

 


