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Introduction  

BYU-Idahorecognizes the right of students to form voluntary organizations for the promotion of 

common academic and professional interests. Student academic societies at BYU-Idahoexist to:  

• Extend and enhance the learning experience.  

• Improve professional opportunities.  

• Provide a forum for dialogue and interaction among faculty members, students, and 

professionals in the discipline.  

• Provide leadership opportunities.  

• Network relationships with students with similar professional or academic interests.  

Student academic societies are not organized for recreational activities, parties, community 

service, or student support and well - being. These may be an incidental part of what a student 

academic society might do, but not their primary focus. The BYU-Idaho Activities program 

provides students social, recreational and service opportunities. BYU-IdahoBYU-Idaho 

Student academic societies often affiliate with some national or regional professional society. 

For example, a student academic society of Psychology majors could affiliate with the American 

Psychological Association. In many cases, these national or regional professional societies will 

have a mechanism for the organization and governance of student chapters. Under the parameters 

set by the association, counsel with your advisor of any necessary changes you have made 

regarding the bylaws or constitution already set by national or regional professional societies.  

Computer user groups are not typically affiliated directly with an academic department or major 

and are generally organized around the use of one piece of commercial computer hardware or 

software. While this is a worthy endeavor, it does not meet the criteria for full society 

recognition and it poses some potentially troublesome ties with a commercial entity. The 

formation of user groups as quasi academic societies must follow the regular procedures and, if 

approved by Deans’ Council, the group will be granted most, but perhaps not all of the privileges 

of a society. Since the university typically provides labs and software where these user groups 

can meet, additional funding would not generally be made available. However, requests can be 

submitted and considered in the typical fashion.  

Two Categories of Societies  

University Societies  

• Serve a broad student population that crosses over several academic colleges.  

• Partially funded by the Academic Office (see page 8), and a maximum of $25 per semester per 

member for dues, not including national or regional dues.  

 



Department Societies  

• Serve the student population of a specific academic department.  

• Funded with department funds (see page 8), and a maximum of $25 per semester per member 

for dues.  

Regulations of University and Department Societies  

All societies must meet the following conditions to be considered for annual recognition.  

1. Academic purpose. The student academic society exists to enhance student learning and 

professional growth. It should provide opportunities for students to better prepare themselves 

academically and professionally. It does not exist to sponsor a series of recreational, community 

service, or well-being types of activities. The stated purposes and goals of the student academic 

society must clearly reflect this in the current society’s bylaws.  

2. Current set of bylaws. The society must have a set of bylaws that specify how it intends to 

operate. The bylaws should include the following information: (1) the official name; (2) 

academic purposes and goals; (3) student officer positions and duties; (4) elections and voting 

procedures; (5) financial rules and policies; (6) meetings; (7) membership criteria; and (8) any 

other governing rules, procedures, and policies that apply. Societies which are local chapters of a 

national organization may submit documentation from the national organization which describes 

the operation of the local unit. By completing the Academic Society Update Form (Hyperlink) 

students are  required to be updated and submitted each semester to the Office of Faculty 

Development.  

3. Active faculty advisor. The student academic society must have adequate faculty support. 

The advisor must be a full-time BYU-Idaho faculty member. Any other proposed advisor who is 

not a full-time faculty member must receive approval in writing from the College Dean with 

stewardship over the relevant discipline. The faculty advisor is expected to make some 

commitment of time to the society and its activities. As a minimum, he/she must be willing to 

meet with student leaders at least once a semester, attend events (including evening and weekend 

activities), and coordinate with the department chair and college dean on the society's activities. 

Overnight student travel requires full - time faculty to supervise travel plans and to 

accompany the students. Exceptions allowing supervision and accompaniment by part - time 

faculty or personnel must be properly authorized. For more info: http://www.byui.edu/financial - 

services/supervision.  

4. Ten (10) members who are currently enrolled online or campus students. The 

membership list should include at least ten students who are members or potential members of 

the society.  

5. Endorsement by the sponsoring department chair and dean. Discussions with the 

department chair about a new society within the sponsoring department should be initiated by the 

proposed faculty advisor and interested students. The department chair should then endorse the 

proposal to the college dean.  



6. Each semester complete and submit the Society Leadership Information form. All active, 

recognized societies (University and Department) need to provide an updated Society Leadership 

Information each semester to the Office of Faculty Development. 

(see Form 3).  

Proposing a New Societies  

The request for a new University or Department Society requires completion of the listed items 

for consideration. After completion of the Submission for New Societies (Hyperlink) form your 

request will be reviewed by the Office of Faculty Development and forwarded to the 

appropriated deans, department chair, and or designated advisor. All Academic Society forms 

can be found at http://www.byui.edu/societies. 

University Societies:  

The request for a new University Society requires Deans’ Council approval.  

• An email sent to the Office of Faculty Development from the college dean stating approval or 

disapproval.  

• List of ten students willing to become members. (To be considered a university society, the 

majority of members need to be majors.)  

• Society Bylaws  

• Society Leadership Information form (Form 3)  

Department Societies:  

• An email sent to the Office of Faculty Development from the faculty advisor’s respective 

department chair and college dean stating approval or disapproval.  

• List of ten students willing to become members.  

• Society Bylaws  

• Society Leadership Information form (Form 3)  

 

Privileges of a Recognized Student Academic Society  

Being recognized has a number of benefits. A recognized student academic society may:  

1. Schedule university facilities and services for meetings and other approved activities (see  

Campus Scheduling Policy (1 - 19).  



2. Use the university’s mailing address.  

3. Have an account through the BYU-Idaho Accounting Office. Societies may not set up a 

private off-campus account (see Funding on page 7).  

4. Levy dues according to established policy (Hyperlink to more information on society dues) 

5. Invite approved speakers to the campus for society meetings (Hyperlink to Speaker Request 

form) 

6. General Society information posted on Academic Societies  BYU-Idahowebsite (see 

http://www.byui.edu/societies/society-leadership-info/society-websites).  

Policies and Procedures for Student Academic Societies  

Recognized organizations are required to abide by the applicable local, state, and federal laws 

and by all applicable institutional policies and procedures, including and especially the Honor 

Code. Violation of laws or institutional policies and procedures, including the Honor Code, will 

result in suspension and revocation of recognition.  

Official policies and procedures are listed in the Student Policies section of the university web 

site (http://www.byui.edu/studentpolicies/). These cover financial issues, hosting and guest 

speakers, ecclesiastical issues, travel, scheduling, etc. Requests for exceptions to these rules and 

processes should be directed to the Faculty Development Office. In addition, a “Tutorial for 

Society Financial Information” is available on the Societies home page 

(http://www.byui.edu/Societies).  

Student academic societies should not replace classes and coursework. They should never be 

viewed as a substitute for academic achievement. This means that academic credit should not be 

awarded for society participation, leadership or for society projects and events. Furthermore, the 

amount of time required for faculty or student participation should not be a burden to the faculty 

advisor (or other faculty assistants), student academic load, or personal/family time.  

Activities  

Every BYU-Idahoactivity shall be consistent with LDS standards. All activities shall be safe, and 

properly advised to assure wholesome activities for students and ensure that the name of BYU-

IdahoBYU-Idahois not associated with any activity that would be damaging to its reputation.  

Proper planning well in advance of the activity is the first and most important step in ensuring a 

successful student activity or function. An outline should be created to meet the needs of the 

particular activity. As activities are planned, make a list of all tasks that must be accomplished. 

Each member of the event planning committee should have a copy of all the tasks with specific 

assignments for each person involved. When follow-up meetings are held the this outline may be 

referred to, to be sure all tasks have been completed.  

It is imperative that the following rules be observed for each activity:  



• An advisor, preferably the society’s faculty advisor, must be present at any off - campus 

activity or function. Overnight student travel requires full - time faculty to supervise travel 

plans and to accompany the students. Exceptions allowing supervision and accompaniment by 

part - time faculty or personnel must be properly authorized. For more info: 

http://www.byui.edu/financial - services/supervision.  

• Societies are authorized to sponsor activities which are open to society members but not to the 

general student body. Student body activities are sponsored by the Activities Program.  

• College vehicles are used for travel, if available. If students need to use private transportation, 

each student must sign and submit an assumption of risk/indemnification agreement form (see 

http://www.byui.edu/Documents/financial - services/ActivityWaiver.pdf), to their respective 

faculty advisor prior to travel. These forms should be kept on file by the department of the 

faculty advisor for the remainder of the school year. All travel policies must be observed (see 

http://www.byui.edu/studentpolicies/).  

• Student academic societies need approval for guest speakers. Before contacting a speaker, 

complete this online speaker request application.  It explains the policies and guides you through 

the approval process.    

• Non-students may attend activities of student academic societies. If the activity involves any 

unusual safety risk, non - students should sign and submit an assumption of risk/indemnification 

agreement form (see FORM - 3) to the sponsoring society’s faculty advisor prior to the activity. 

These forms should be kept on file by the society for the remainder of the school year.  

After all activities, make sure that facilities used are clean and tidy, equipment is returned, and 

the facility is secured as required. Remember to write a thank - you letter to guest speakers and 

other volunteers who contributed to the success of your event.  

A number of organizations on campus can provide services and support to your activity. These 

include:  

• Scheduling. Contact the Campus Scheduling Office for use of on - campus facilities (496 - 

3120).  

• Food Services. All food served in the Manwaring Center must be ordered through Food 

Services (496 - 2800).  

• Electronics. Contact Event Services (496-3150) for any activity using lights and sound 

anywhere on campus. The Scheduling Office will contact Event Services when an event is 

scheduled but it is a good idea to contact that office directly to confirm and come to an 

agreement concerning expenses.  

• Purchasing. All purchases need to be approved by the society’s faculty advisor.  Department 

Socieites may apply for a purchasing card. Contact Valerie Gutierrez at ext. 1901 for assistance. 

The Faculty Advisor will be responsible for all purchases and reconciliation of card account.   

Accounting: Societies should have a financial account with the university to handle the 



societies’ funds.  The faculty advisor should be the custodian of this account and is responsible 

for disbursing its funds. Department society’s accounts are tied to the sponsoring departments 

accounts and will close out with the other departmental accounts at the end of the calendar year.    

University Societies accounts are also managed by the faculty advisor, but any funds remaining 

at the end of the calendar year are rolled into the general academic societies fund account. .  

• Safety. If there are safety concerns or issues, contact the Safety Office (496 - 3002).  

• Travel and Off - campus activities. See the Travel (http://www.byui.edu/studentpolicies/) 

policy for rules governing off - campus events. If traveling overnight, the Overnight Student 

Travel form, (see http://www.byui.edu/Documents/financial-

services/Tour_GroupAuthorization.PDF) along with a detailed itinerary will need to be sent to 

the AAVP – Support Services: pager@byui.edu for approval. Contact Fleet Services (496 - 

2561) to reserve a campus vehicle. Only persons with a current BYU-Idaho Driver’s License 

may drive college - owned vehicles. The society’s account may not be used in filling out a TA, 

(Travel Authorization form).  

• Advertising On - Campus. See the advertising 

(http://www2.byui.edu/Policies/policy1_23.htm) policy for rules governing publicity on campus. 

Societies may advertise across campus when the form of advertising is maximizing the society’s 

name and minimizing the event, speaker, etc. When the speaker is maximized then it takes on the 

appearance of a campus - wide event and societies are not authorized to sponsor such events.  

• Guest Speakers: All guest speakers for any society events must be approved in accordance 

with the BYU-IdahoGuest Speaker Policy 

http://www2.byui.edu/StudentPolicies/policy1_4.htm). Fill out the [Speaker Request Form to the 

college level and turn into the Academic Associate VP – Student Connections at KIM 210 for 

further approval.  

Funding the Activities of a University and Department Society  

Societies may not conduct fund - raising activities on or off - campus. They are not to solicit 

money from students or the local community. Also, academic societies may not sponsor any 

organization, business, etc. or activities not directly related to the society.  

Any academic society may charge dues ranging up to $25 per semester per participant. In 

addition, a society may also collect other dues for a regional or national professional society with 

which they are affiliated.  

 

University Societies  

• Semester Budget: awarded in $100 per semester increments and have to be requested each 

semester in support of its operations and activities. To receive this funding university, societies 

need to update their society information using this form. The Academic Socitey Semester Update 

Form (Hyperlink)  



 

• University Society Traveling Fund: to support student participation in regional or national 

conferences. Active members of an academic society may apply for this funding by submitting 

the Society Traveling Fund to the Office of Faculty Development. (See FORM - 1 in this 

handbook). Student participation in a regional or national conference may include (a) 

participating in a poster session, (b) competing in a contest, (c) seeking employment, (d) seeking 

internship opportunities, and/or (e) graduate school admissions fairs and other activities as 

deemed appropriate. Funding is based on availability and may be limited in any given academic 

year. It is important for University Societies to plan ahead, whenever possible, when apply for 

funding. The request will be reviewed by Academic Societies Student Council and then sent to 

the administrator over campus societies for approval. A report of the actual number of student 

participation will be required and submitted to the AAVP of Student Connections after the event 

or travel has taken place.  

 

 


