English Department Internship  SEQ CHAPTER \h \r 1 

English 398R

Coordinators:

	Winter Semester
	Spring Semester
	Fall Semester

	Elaine Hawker

106 Rigby Hall

496-1510

hawkere@byui.edu
	Darin Hammond

300 Rigby Hall

496-1495

hammondd@byui.edu
	William Brugger

121 Rigby Hall

496-1961

bruggerw@byui.edu


	Purpose

Objectives

Credit Hours

Prerequisites

Tuition & Fees

Course Requirements

Grading

Caveat
	An English Department internship is a cooperative program between the BYU – I  SEQ CHAPTER \h \r 1English Department and an approved experience provider (employer).  The intent of the internship is to provide practical experience that helps you refine career goals and prepare for a job or graduate school.  English internships typically provide applied practice and/or teaching experience with research, writing, editing, or literary analysis.  

The internship has a number of objectives:
• Encourage practice of job search skills, such as researching, networking, résumé writing, 
and interviewing.
• Offer a real-world context in which to apply academic skills.
• Affirm or alter long-range career plans.
• Strengthen future career prospects through networking, portfolio creation, and résumé enhancement.
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Internships are available with credit ranging from 1-6 hours.  The number of hours is contingent upon the magnitude of the internship, with the rule of thumb being a ratio of 50-70 internship hours to 1 credit hour (thus, a 2-hour internship would require 100-140 hours of on-site work).  As much as possible, it is important that the internship correspond with semester dates.

You must have completed English 111, English 251, and English 314 (or equivalents).  

Tuition for internships served off-campus, when you are not attending BYU – I, is discounted 50%.  Other internship credit is charged at the normal rate.  Throughout the internship you are required to maintain personal health insurance or student health insurance.  Books are normally not required. SEQ CHAPTER \h \r 1
1. Agreements.  It is your responsibility to secure the internship and negotiate     appropriate agreements.  These agreements include:

A. The Initial Internship Approval, which requires that you and your coordinator agree upon duties and learning objectives.
B. The Student Internship Agreement, which will be e-mailed to you upon submission of the Initial Internship Approval.
C. The Master Internship Agreement, which is filled out and signed by the experience provider on-line.  This form may be found at:

https://byui-csm.symplicity.com/employers/index.php?signin_tab=2&js_disabled=0
Also, you will need to create a Career Navigator Profile.  Instructions may be found at: http://www.byui.edu/CareerServices/students/career_navigator/about_career_navigator.htm 
(You may need to scroll down this page a bit.) 
2. Weekly Reports.  Each week you will e-mail your coordinator a one-page job report.  Headings should consist of your name, the experience provider, the date, and the number of hours worked during the week.  The body of the report should describe tasks performed during the week, along with challenges and successes.  You should keep copies of these reports, since they will be useful in writing the reflective analysis (see below).

3. Portfolio.  You will compile a portfolio of representative work.  A writing or editing internship, for example, might produce a portfolio composed of documents.  A teaching or tutoring internship portfolio might contain lesson plans and teaching materials. 

4. Reflective Analysis.  At the conclusion of the internship you will assemble the portfolio, paginate it (by hand), and write a reflective analysis of approximately four single-spaced pages.  
This analysis might discuss the contexts of writing or teaching situations.  It might look at the significance (or relative insignificance) of work in relationship to the mission of the work site.  It might explore ways in which work reflects or contradicts what you learned in the classroom.  It might conclude with a personal reaction: to what degree were you satisfied with the skills the internship required and in what ways does this alter your plans for the future?  
The above-mentioned suggestions are precisely that—suggestions.  The reflective analysis is open-ended and should address issues important to you.  You will find it helpful to review your weekly reports as you decide what to examine in your reflection.   

As with all good writing, you must support the assertions you make in your analysis by using in-text citations which correspond to the page numbers of your portfolio. 

5. On-Site Evaluation.  You will participate in a final evaluation conducted by the on-site supervisor.  

A letter grade will be given at the end of the semester in which the internship is completed.  The reports, portfolio, and analysis must be submitted prior to the beginning of the semester’s final exam period.  If you have conflict with this schedule, please contact your coordinator.

Grades are based on the following criteria:
• Weekly job reports: 25%

• Portfolio: 25%

• Reflective analysis: 25%

• Supervisor evaluation: 25%

This syllabus is written in good faith, but coordinators reserve the right to make changes. SEQ CHAPTER \h \r 1
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