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New Copyright Licences

The Faculty Technology Center

Once the Semester is over, follow this checklist to ensure you 
have dotted all of your i’s and crossed all your t’s.

  1. Finalize Grades
 Flunk un-submitted assignments. 
 Double check grade calculations.

  2. Send Back Feedback to all Students

  3. Make Review Sheets Available
  Submit Final Grades

  4. Evaluate Course (Make Changes)

  5. Create Master Course For Next Semester

  6. Review FTC-Created Tutorials
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Feel free to use this checklist to make sure that you are 
prepared for the new semester. 

  1. Create Master Course in I-Learn

  2. Prepare Course Content
 Create syllabus 
 Update personal profile 
 Check the visibility of course content

  3. Setup Grading Categories
 Make sure weight adds to 100
 Setup course grading scale

  4. Create Sections & Populate with Students
 Check if start/end dates are correct

  5. Enroll TAs as Needed

  6. Check Visibility & Due Dates

  7. Create Groups

  8. Setup Discussion Boards

  9. Welcome New Students with Email

  10. Set Up I-Clicker Software

  11. Get Technology Training if Necessary  
            in the FTC (Send TA to do the same).

 Visit FTC, MCK 355
 Call FTC, x7230
 View FTC-Created tutorials

The University has purchased two licences that have greatly 
expanded your ability to legally access and use copyrighted 
materials.

The first is with Digital Campus by Swank Motion Pictures. 
This licence will allow you, as faculty members, the ability 
to legally stream major motion pictures and documentaries 
from within your courses. 

The second is an Annual Copyright License with the 
Copyright Clearance Center (CCC). It will provide you with 
comprehensive, institution-wide coverage for the reuse of 
text-based content in both print and electronic formats for 
educational and research purposes. 

For more information and instructions on how to properly 
use these new licences, visit www.byui.edu/copyright.

Here, at the FTC, we are committed to helping you. Please 
feel free to contact us anytime you have questions or need 
assistance. We are open from 8-6 Mon-Fri. Visit us (MCK 
355) or call us (x7230). 



VCRs to be Removed

I-Learn Gotchas

I-Learn Best Practices

Over the last couple of decades, analog technology has slowly 
been replaced by digital technology  and manufacturers will 
soon stop producing analog equipment. As a result, all VHS 
players (VCRs), which rely on analog technology, will be 
removed from all classroom technology podiums in the near 
future.  An exact timeline for the removal is not set, but it is 
expected to begin within the next few months.

Fortunately, there are a few options for teachers who would 
still like to show those videos in class:

  Teachers may request that the video be purchased on DVD 
if it is available.  This request can be made through the 
Acquisition Department in the Library.

  Certain videos, including documentaries and fea-
ture length movies, are available through Swank Digital 
Campus.  For information about this option, visit www.
byui.edu/ATS/Tutorials/swank, or contact the FTC.

  Teachers and departments may purchase the surplus VCRs 
from the school.  The VCRs can then be connected to the 
tech podiums using the inputs on the side.  This would be 
a good option if the videos cannot be purchased on DVD. 
You would need to haul the VCR to and 
from the classroom each time you 
use it.  

  Some videos are not available 
on DVD and can’t be found 
on Swank Digital Campus.  
If this is the case, a request 
can be made to the copyright 
holder asking for permis-
sion to copy the VHS to DVD.  
If permission is granted, the 
teacher can bring the tape to 
the FTC for assistance.  For 
questions about copyright law, 
please contact Nate Wise, our 
campus Intellectual Property 
Rights Specialist at (x7218).

Digital technology has several advantages over its analog 
counterpart, including improved video and audio quality.  It 
is also more compatible with the modern technology found 
in campus classrooms.  This change will help to improve the 
overall experience of students on the BYU-Idaho campus.

As always, the Faculty Technology Center stands ready to 
help teachers with their technology needs.  If you have any 
questions about the removal of VHS players from the technol-
ogy podiums, please feel free to contact us at (x7230).

passing score on that assignment.
7. If you combine multiple sections into one course, but 

wish to create groups that are separated by sections, you 
will have to manually select members of each group. 

8. Be wary of the “Student must complete before continu-
ing” checkbox because it will restrict the student from 
viewing any items below it until you have graded the 
assignment or the student has viewed it for a certain 
amount of time. 

9. If you are doing image identification in a quiz make 
sure you do not have an image description or an image 
title, or the student will be able to hover over the picture 
and potentially find the answer. By default, the image is 
inserted with a description that corresponds to the file 
name which may give the answer away. 

10.  If you can’t see a “total number of points” column in the 
gradebook, you are probably using weighted grades which 
won’t allow this.

There are a number of quirks in the I-Learn system that can 
cause some problems. If you’re aware of these ahead of time, 
you can prevent frustration and headaches down the road. 
The following is an abbreviated list, to see the complete list, 
please visit www.byui.edu/ats. 

1. An assignment will not show up in the gradebook or in 
the grading categories unless it is “visible to students.” 

2. If your students cannot see an assignment even though 
it says “Visible to Students” and “Visible in Table of 
Contents” have you checked the same things in the 
module or folder that contains the assignment? 

3. If you combine multiple sections into one course, you can 
use the dropdown menu above the item details to select 
different sections to which changes are applied (i.e. differ-
ent visibility dates, different due dates, etc.) 

4. By default, I-Learn letter grades do NOT include 
pluses’ and minus’ (ie A-, B+, etc.). To allow them, 
go to the “Course Settings” link on the course plan 
and define the letter grade criteria.  

5. Make sure tests are working properly 
before giving them to students, because 
once a student starts taking a test your 
corrections won’t be visible to them. 

6. Selecting the “Passing score required for 
course credit” option causes problems 
by not allowing a final grade to be calcu-
lated if the student did not receive a 

The following list is a an abbreviated collection of I-Learn best 
practices. If you follow these suggestions, I-Learn will become 
a lot more pleasant.  For the complete list, please visit www.
byui.edu/ats. 

1. I-Learn works best with Mozilla Firefox or Google 
Chrome.  Using Internet Explorer can sometimes cause 
problems. 

2. Use chronological organization in designing your course; 
week-by-week or unit by unit is often the best. 

3. You will find answers to many of your questions by 
watching the tutorials on the Academic Technology 
Services home page, www.byui.edu/ats/tutorials.htm. 

4. If you lose internet connection or the browser freezes, 
open a new window and sign in again. 

5. Create sections for next semester at least one month 
ahead of time. That way you can work out any problems 
before students arrive in class.


