Career Navigator —
Student Login & Internship Registration Instructions

Once you have secured an internship, you need to fill out paperwork to be registered for the internship course, please
follow these instructions. You will NOT be registered or receive credit for your experience until all steps are completed.
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1 e Go to www.byui.edu/careerservices

B}'H‘L’_ ‘ Intemships and Career Services RN RATE

OR www.byui.eduy, click on the Student menu button,
then scroll down to “internships”
—that will get you to the Career Services Home Page.

Office: KIM 230
Hours: 8:00 am - 5:00 pm
Internships: (208) 496-2260

Carcer Services: 406-2176
il: Internships@byni du
CareMguisator @byui.edu

2- Click on “Career Navigator”.

ne
If prompted, select the “for students” link. “Ej

Welcome! Upcoming Expeditions! More Info
3 e Log in with your netID and password ng%ﬁ e b B gifiﬁfa?;mm,mg Do M 2000
(that you use for your “my byui” account, etc). = S

If you have not yet completed a profile, that will be your first s, Just tollow the instructions when you get there.

4. From the Career Navigator Home page,

. . . . . [ home | profile jobs ploy calendar
CIICk on InternShlps In the QUICk Llnks Menu' Internship Wkt Student | Monday, February 23, 2008 | 4:04 pm
“ . n”n H H
- or - select the “Profile” tab, then the internship tab. - horhe
Any internships that you have previously been A announcements # quick links
registered for will show in a list. » Resume and Cover Letier Reviews # Scheduled Camous Inteniews
Norte: To schedule a resume, cover letter, or # Pending Campus Inteniews
practice interview mentoring appointment, # Campus Inteniews | Qualify Far
please go o your my.byui.edu login and # Jobs | Qualify For
initi H i select "Career Prep Mentor Scheduler" under ”
To complete an initial internship approval form, D o Sehedu 2lnenshps S
select “add new”. Fill out the information completely, g ! schedule mertoring
then click the “save” button (you must save the data .
before printing it). If you don’t know all the
information yet, you may select “save as draft” || (wme | pone acumens | jooe | ampigers storvews = 208
and come back |ater tO Complete the form Internship Test Student | Monday, February 23, 2009 | 3:58 pm @Sl\owwnaSepuralewindow
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5 e Once you have finished, print the form, o . P
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take it to your department coordinator
for approval and signature. You should make
three copies of the form: one for your records,
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one for your coordinator, and one for the Tty | P -om R g | 2GR |y, W o W to
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6 e Then bring the signed form to the

Internship & Career Services office in
230 Kimball for further instructions.

Note: Complete instructions will also be emailed to your student account when you print your form. You may also
review the instructions at www.byui.edu/careerservices.

Internship & Career Services internships@byui.edu Ph (208) 496-2290
230 Kimball Building www.byui.edu/careerservices Fax (208) 496-2293



